










,~I~ Fayette County Schools • Travel Tracker r~;1; 

Email address: 

Password: 

Passworo 

Sign in 

New to App-Garden? If this is the first time that you have used this application, you must 

register your email address first Click the New Registration button to register. 

New to App-Garden? 

Forgot your password? 

Need Help? 

This application works best in Chrome, Safari or Firefox! 

New Registration 

app-garden f})) 



Submit a Request 

Your Trip Requests 

Your Assignments 

Vehicle Mileage Not Entered 

Guides 

End User Guide 

Quick References 

End Users 

BIi 
Sort By: ® Pickup Date O Trip Nbr O Location O Vehicle Type O Date Submitted (Latest First) 

0 All Trips @Trips From This Day Forward 

lnfonnaion II l !J!staluslNell ~ l'CIYer jl LeavelRetum ii Type 

226 New River Elementary 10330 5/7/18 Field Trip 

Sub By cmcampbell Approved 8:30AM Hawks NcS! State Park 

Sub Date 4/12/18 2:52 PM Adlts 14 Stdnts 161 5/7/18 

Teacher Christie Campbell 2:00 PM 
Fnd New River Bementruy I 
Src Invoice School 

Zone OAKHILL 

Page 1 

H Nbr NeedeclOwner 

3 Yellow Bus 

dwarvel 





Travel Request Form 

Trip Number 

* Category 

* Type of Tnp 

* Staff Event (you may check more than one) 

In County Professional Day 

Trip Leave 

* Date 

* Time 

rip YearJWeek 2018-15 

Overnight or Out-of-State No 

Out of County No 

Comments 

4/10/18 

8:30 AM 

Enter any comments about this trip that is important ior the driver to 
know such as pick up and drop ,off location. This information wfll print on 
the trip ticket for the driver. 

* Your School / Dept 

* Do you need a substitute? 

:-

10081 

staff Only Travel 

staff 

Trip Return 

* Date 

* Time 

ADA steering Committee Meeting 
(Annual Desk Audit steering Committee) 

[HALF OAY SUBSTITUTE NEEDED} 

226 New River Elementary 

Yes 

4/10/18 

11:30 AM 



• Main Destination (! 

stops on the Way There 

~tops on the Return trip 

• Approximate Number oi Miles Round Trip 

Funding Source 

Funding Source Desc 

Funding Approver 

Teacher / Advisor / staff Name 

Teacher I Advisor / Staff Phone# 

Emergency Contact !Info 

Emergency Contact Name 

Emergency Contact Phone # 

Number of Individuals Making Trip 

Male Adults 

• Please list other counti/ personnel covered by this request 

• Purpose of Travel 

.. ,,. 

003 Special Ed 

11.90 Get Directions 

Special Education 

lpalench@k12.wv.us 

Christie Campbell 

304-237-0630 

~ Same as Teacher / Advisor / Staff 

Christie Campbell 

304-237-0630 

Budget Code 

Budget Code Desc 

0 * Female Adults 

None 

ADA steering Committee Meeting 

61.02750.21210.1 31.226 

(Annual Desk. Audit Steering, Committee) Per Dr. Palenchar's request (see attached memo) 

•• 



t Will you be using external transportation (ex. charter bus, plane, walking)? 

* Please indicate mode of travel instead of, or in addition to, the reserved vehicle(s). Please include details of trtp, including itineraries. Indicate chartered transportation company if applicable. 

'Personal vehicle 

Vehicles Needed 

* Do you need vehicles? 0 Yes @ No 

Person Submitting Request 

Date Submitted 

cmcampbell@k12.wv.us 

Mar 9, 2018 9:54:56 AM 

~ Trip Estimator (click to open and enter additional infonnation for estimating trtp cosij 

• '• 



Location Approval 

Comment 

Location Approver Decision 

Name 

Dec is ion Date 

Approved 

lrjones@k12.wv.us 

Mar 9, 2018 5:35:04 PM 

Second Level Location Approval - Second Level Location Approval 

Comment 

Location Approver Decision 

Name 

Dec is ion Date 

Funding Source Approval for Field Trips 

Comment 

Funding Approver Decision 

Name 

Dec is ion Date 

Level 08 Approval - Level 08 Approval 

Comment 

Level 08 Approval 

Name 

Decision Date 

Approved 

ddooley@k12.wv.us 

Mar 12, 2018 1:40:32 PM 

Approved 

lpaJench@k12.wv.us 

Mar 13, 2018 9:05:50 AM 

Approved 

raevans@k12.wv.us 

Mar 13, 2018 9:51:30 AM 

Additional Level 1 Approval - Additional Level 1 Approval 

Comment 

Additional Level 1 Approval 

Name 

Decision Date 

Approved 

ghough@k12.wv.us 

Mar 15, 2018 6:04:34 AM 



Additional Level 2 Approval - Finance Authorization 

Comment cede for tile calling system 51490 

Finance Authorization Approved 

Name llbparson@k12.wv.us 

Decision Date Mar 15, 2018 10:27:01 AM 

Supporting Documents 

CD Browse ... 

1-i@tii 1111 
Request Status 

Final Approval Date 

Size 

159 KB 

File Name 

lnvrtabon Memo (2018).doc 

Approved 

3/15.118 10:27 AM 

Approved 

Resehedule Trip Cancel Trip/Resefvations Create Duplicate Request I CD I Send Emai 11 Corrrnents 

Email Audit Log: 

Subject 

3/9118 10:00:38 AM 

3/12/18 1:40:32 PM 

3/12/18 1:40:38 PM 

3/13/18 9:05:50 N Iil 

Email Sent on: 

User 

cmcampbell@k12.\w.us 

lrjones@k12.wv.us 

ddooley@k12.\w.us 

ddooley@k12.YN.us 

lpalench@k12.wv.us 

lpalench@k12.wv.us 

raevans@k12.wv.us 

ghough@k12.\W.US 

ghough@k12.\W.US 

bllparson@k12.\w.us 

Email Sent by: 

Action 

Trip saved with leave datelbme 04/10/2018 08:30:00 AM 

Location Level Approved 

Second Level Location Level Approved 

Trip saved with leave date/lime 04/10/2018 08:30:00 AM 

Funding Level Approved 

Trip saved with leave date/lime 04/10/2018 08:30:00 AM 

Level 08 Approved 

Additional Level 1 Approved 

Trip saved Wtth leave date/time 04/10/2018 08:30:00 AM 

.Additional Level 2 Approved 







... 

















,.,~~ Se4ect Role: ~ Administrator • Employee 

Adrninislrator ..- System Operations ..- Telepnone ... Reports ..-

Create Job 

Create Absence 

Absence Information 
To complete this absence! press Continue and proceed until a Job number is assigned. 

Employee: 92D003436 CAMPBELL, CHRISTIE M. 

Location: INEVV RIVER ELEMENTARY 201 226 

Classification: I KINDERGARTEN 

Reason: I PROFESSIONAL LEAVE FAYETIE COUNlY ONLY (81) 

Account Code: J51490 I 
Is a Substitute required?: '! ' Yes ~, No 

• 





~ 
Next Approver: :--· ~ 
•3MM•foi•Q - vou must confinn your changes before you leave this page. -

Page 1 « First I < Previous I Page I Next > I Last » 

0 All Trips ® Trips From This Day Forward 
- T· 

006 Personne~Central Office 10511 7126/18 Staff 0 ;,,ca Lev 1 App,tr..ed 511118 

rmnpennin ,.. ""-U¥fll~ 6:45AM Wingate by 'Nyndha~ridgeport Add Lev2 D 
Submiteo bbperson 7/26/18 mmpennin 

5/1/1812:07 PM 6:00PM 

226 New River Elemenl2ry 10503 5/14118 Stall 0 A,jd Lev 1 Appro',ed 511118 

promage " ....llmalL-1~ 11:30AM 501 Fayettevile High School Addt.ev2 D 
Submitted bbparson 5114/18 aloncaid 

4/30/18 3:24 PM 3:45PM 
Substilule Needed 

701 Fayette lnslihrte oflechnology 10458 519118 Slaff 0 A,jd Le·, 1 Aµptwed 511118 

bcrist ::i.~2 ......... al 8:00AM West 1/itginia State Capffol Complex Add Lev 2 D 
Overnight/Out-of-State Trips 

Submitted bbparson 519118 bcrist 

4/23118 9:33 AM 3:00 PM 

701 Fayette lnsliMe of Technology 10461 5110/18 Staff 0 Add Le, 1 ,;ppw,ed 511118 

bcrist - =ol le,tl I ~al 8:00AM West Virginia State Capffol Complex AddLev2 D 
Subm:tted bbparaon 5/1!Y18 bcrist 

4/Zl/1810:09 AM 3:00PM 

701 Fayette tnsti!ute of Technology 10459 5/14/18 Staff 0 Add Lev 1 Aj:pn>•,ed 5'1118 

bcrist .... ~ .. •" -b...tt..,......,., 8:00 AM West \1rginia state Capitol Complex MCLev2 D 
Sc'bmil!Ed bbparsoA 5114118 bcrist 
4123118 9:34 /,JJ 4:00PM 

• 



dditional Level 2 Approval - Finance Authorization 

Comment 

Finance Authorization 

Designated Approver 

0 Approved O Denied 

bbparson@k12.wv.us 

. . 





Vehicles Needed 

• Do you need vehicles? Yes 

Vehicle Pickup 

Date 

Time 

Total Trip Hours 4.75 

• Type of vehicles needed to reserve 

• How many vehicles do you need? 

• Need Lift? 

5/1/18 

8:30AM 

j Yellow BusE} (D 

[CJ 

0 Yes @ No 

VehicJe Return 

• Date 

~ Time 

NbrWh.,.,lchair Slots i OI Nbr Safety Vests j Oj Nbr Fold Down Seats i OI 

Special Needs 

Comments or details concerning needs 

Vehicle Driver Information 

Owner 

D 5 Point Harness D Star Seats 

No Harnesses will be needed. 

No special instructions 

dwarvel@ k12.wv.us 

18--04-29 04/25/2018 

5/1/18 

1:15 PM 



Reserve Vehicles 

~ 
Location Used to Reserve Vehicles ~ O Transportation EJ 

Trip Location Zone 

Bid Id 

Total Number of Vehicles Needed: 

dwarve1@k12.wv.us 

OAK HILL 

18-04-29 

3 

Current Veh ic le Reservations for This Trip 

=r.g·- av.,noe 

cnange V'ehka! ()\•.,,,.. 

etar_go\Nll:lt °"""'" 
Person Submitting Request 

Vehicle Location Drivew-

506 Otik Hill High School Jimmy Smith cn.ngo en.er I °""""• I 

506 Otik Hill High School Jennifer Pannell-Sapio cn.ngo 011\...- I OYl!rTllle I 

506 08k Hill lf,gh School Mike Mil8m er.-°"'"" I o...rme I 

promage@k1 2.wv.us 

Apr 6, 2018 10:39:39 AM 

~ Trip Estimator (click to open and enter add itional infonnation for estimating trip cost) 

Location Approval 
Comment 

Location Approver Decision 

Name 

Decision Date 

Approved 

lrjones@k1 2.wv.us 

Apr 6, 2018 1:11:22 PM 

Second Lev el Location Approval - Second Level Location Approval 

Comment 

Location Approver Decision 

Name 

Approved 

ddooley@k12.wv.us 

Apr 6, 2018 3:53:20 PM 

Driver User Id (D 

j immy.smith@kl2.wv.us 

jpanneUsapio@k12.wv.us 

miehaelmilam@k12.wv.us 

Trip Year/Week: 

Trip Hours: 

Number w / lift: 

I §f"ck ...... ~ I ~ I 
I ~- i=»n• I ~W< I 
I l~rncuu ,u~, I ~ I 

2018-18 

4.75 





~ -

Tips for Receiving Payment 



· : --i:, 1 .:--q,:;;ro~·n .... -rr :r·~:·1.-~t:!' --:. ::::.~ ....... "',:1 

~ , ot ] Trp 
___ _ ____________ v j s ts Approved for Payment v Snt I All v Typ , A_I_I __ 

FT All 
• Evn1 

,. 

Pickup Date Requesting L0¢ation Trip Nbr Vehicle Type Vehicle Owner Vehicle Nbr Funding Source 

Total Cost of Assignments Using Crite i a Above: Su.DO 

Total Checked ·senr Below: ~ .CG 

Total Checked "Paid" Below: S0.00 

Trip Nbr/Req Loe Pkup/Re!um Trip Vehicle Driver/Assistant tllilCst Total Costs A ctions 

4/23118 Field Trip 105 Tim Roop 8.00 Mi S0.00 Inv 5~11'°'FY8 ~vrAII 
Ap~•ov...i for Tot 

$75 .'3 

506 Oak Hill High School 8:00AM New River Yellow Bus Id 920004674 0 th $75.43 ts Po1ment Cst 
$0.0000 

4/23/18 Birding and 506 Oak Hill High Per 
$15.02 

Tot $75.43 Fnd/Tot 
Nature Center 

$75.<13 Approved 4/30/t8 

jennifer.gillS 1:00PM School Hr 
Source Oak _HiU High I Extra 

Owner Hrs 4.00 Cumailar Sent 

dwar,el Cst $75.43 Bdgt 11.99290.12711 .122.506 
Paid 

Type Driver.Mi/0th 

Pel 100% OoNt Bill 

4123/18 Field Trip 1207 Jeanette Shelton 105.27 Mi $0,00 OvrAII "~o,edfc, Tot 
'12:7.11 

701 Fayette Institute of 9:00 AM Embassy Yellow Bus 920-00- 0 th $247 .17 
Inv Y01tu4FYB Sts "a~nonl Cst 

Id $0.0000 

Technology 4/23/18 Suites- 501 Fayetteville High 1908 Tot $247.17 

Charleston. WV 
FndfTot t247.17 Approved 4/30/18 

Sub By 6:00 PM School Per 
$17.12 

Owner Hr 
S County Funded (BUSES 

swoodson 
ource ONLY) Sent 

dwarvel Hrs 11.50 Bdgt 11 .. 12711 .121.001 

Cst S247.17 
Paid 

Type Driver.Mi/0th 

Pct 100% Do Nt Bill 



4/23/18 Field Trip 105 Tim Roop 8.00 Mi so.oo OvrA.11 °'JlP'Olw'tid for Tot 
Inv li:J91804FYa S $ 7!.aJ 

506 Oak Hill High School 8:00AM New River Yellm,,r Bus Id 920004674 - .... L t!"-,C A ':I IS ~avrr.enl Cst 
$0.0000 

Sub By 4/23/18 Birding and 506 Oak Hill High Per c_:::; Fnd/Tot srs . .ts 
Natur,e Center $15:02 

1:00 P M 
School Hr 

jermifer.gills S Oak Hill High/ Extra 

Owne r Hrs 4.00 
ource Sent f"':11 rrir.11l~r 

d!warvel Cst $75.43 -- - - .;;, - · - - - - -

~ Paid 
!t s:,I II JI 

Pct 100% 








