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A QUICK REFERENCE GUIDE 
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presented by Lori Elliott, Coordinator
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Office of School Finance Home Page

• https://wvde.us/finance-and-administration/school-finance/
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Office of School Finance Home Page
Data tab
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Office of School Finance Home Page
Data tab
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Office of School Finance Home Page
Data tab
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Office of School Finance Home Page
Forms, Checklists, & Templates
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Office of School Finance Home Page
Forms, Checklists, & Templates
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Office of School Finance Home Page
Manuals & Policies
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Office of School Finance Home Page
Manuals & Policies
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Office of School Finance Home Page
Workshops
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Office of School Finance Home Page
Workshops
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Office of School Finance Home Page
Resources
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Office of School Finance Home Page
Resources
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Office of School Finance Home Page
Financial & Certified List Reports
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WVEIS Resources
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WOW Resources – maintained by Kim Harvey

• https://wveis.k12.wv.us/index.cfm
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WOW Resources – maintained by Kim Harvey
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WOW Resources – maintained by Kim Harvey
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Federal Grant Award Acceptance Process

• https://wveis.k12.wv.us/index.cfm

20

19

20

https://wveis.k12.wv.us/index.cfm


WVDE Office of School Finance 11

Federal Grant Award Acceptance Process
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Federal Grant Award Acceptance Process
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Federal Grant Award Acceptance Process
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It is important to note that the WVDE electronic grant award process 
determines the fiscal year based on the year that WVDE received the 
funding (from a federal grant, legislative appropriations, etc.), not the 
year that the funds are being sent to the county board of 
education/MCVC.   For example, if WVDE issues a grant to a county in 
FY18 but the funds are from a FY13 legislative appropriation that re-
appropriates annually, the grant will ultimately show up in FY13 in the 
electronic grant system in WOW. 

Awards Not Accepted All lists all grant awards which have been sent to 
the county, but which have not been fully accepted by both the CSBO 
and the Superintendent, regardless of the year that WVDE received the 
funding. 

Awards Not Accepted FY lists all grant awards which have not been 
accepted for the current fiscal year (assuming that is the year in which 
you are logged into in WOW). Awards Accepted FY lists all grant awards 
which have been accepted for which the current fiscal year was the year 
that WVDE received the funding. 

**The best option is to click on “Awards Not Accepted All” in order to 
see any unaccepted grant award regardless of fiscal year.**

Federal Grant Award Acceptance Process

24

Enter the Fund and Project 
Number Here.It is important that great care be exercised when entering the project 

number and fund.   Do not just automatically assume the project 
code suggested by WVDE is accurate – compare the grant award with 
the LEA Chart of Accounts to ensure proper coding was included on 
the grant award.   If there was an error in the WVDE coding, the 
project number entered by the CSBO overrides that erroneous 
coding. If a mistake is made when entering the project number or 
fund during the acceptance process, the WVDE Office of Internal 
Operations can re-set the acceptance.  
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Federal Grant Award Acceptance Process
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Click here to select a different 
fiscal year.

Federal Grant Award Cabinet
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Federal Grant Award Cabinet
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Federal Grant Award Cabinet

28

Search using Ctrl + F
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Requests Unprocessed – Budget Journal Entries
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Microsoft Stream 
WVEIS Financial Training Videos
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Microsoft Stream – WVEIS Financial Videos

• Microsoft Office Home
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Type the word “stream” 
in the search bar.

Microsoft Stream – WVEIS Financial Videos
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https://www.office.com/?auth=2
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Microsoft Stream – WVEIS Financial Videos
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Microsoft Stream – WVEIS Financial Videos
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If you click on “Follow” 
the WVEIS Finance 
channel will be easier 
to find later.  It will 
show up under “My 
content” – “Followed 
Channels”
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Microsoft Stream – WVEIS Financial Videos
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ZOOM WV Financial
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ZOOM WV Financial
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ZOOM WV Financial

• https://zoomwv.k12.wv.us/educators/
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ZOOM WV Financial – Monthly Financial Reports
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Locate the “hamburger” symbol and then click on the “Financial” tab.

ZOOM WV Financial – Monthly Financial Reports
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Select the option for “Related Financial Reports at the top of the screen.
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ZOOM WV Financial – Monthly Financial Reports
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You will see a link to the “Monthly Financial Report” on the left-hand side of the screen.

ZOOM WV Financial – Monthly Financial Reports
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Creating the report.
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ZOOM WV Financial – Monthly Financial Reports
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Confirm that the information you selected is correct. Proceed through the pages using the 
arrows at the top left of the report.

ZOOM WV Financial – Monthly Financial Reports

44

Another option: You can export the reports into a format of your choosing by selecting the 
export icon (floppy disk with a green arrow).
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ZOOM WV Financial – Data Quality Edits
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Locate the “hamburger” symbol and then select Data Quality

ZOOM WV Financial – Data Quality Edits
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Select the link for the Financial Data Quality
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ZOOM WV Financial – Data Quality Edits
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You will see a selection screen.  Filter the data for the information for your county.

ZOOM WV Financial – Data Quality Edits
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Once you filter based on your particular criteria, simply click anywhere outside the filter option.
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ZOOM WV Financial – Data Quality Edits
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The Audit Description section and Audit Notes give brief summaries of the edit.

ZOOM WV Financial – Data Quality Edits
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If you double click on either the Audit Description or Audit Note, you will see a partial account 
number and a dollar amount.

49

50



WVDE Office of School Finance 26

ZOOM WV Financial – Data Quality Edits
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Examples

ZOOM WV Financial – Data Quality Edits
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This is what you want to see!

To correct an invalid coding, fix the issue in WVEIS and then resubmit the monthly financial data file.  The next time ZOOM 
pulls in updated information (each Friday evening), the edits will no longer show on this screen.
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ZOOM WV Financial – Dashboards
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Locate the “hamburger” symbol and then click on the “Financial” tab.

ZOOM WV Financial – Dashboards
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After clicking on “Financial”, you will see several options across the top of the screen.

• Balance Comparison – see over-expenditures and remaining balances by 
project, program, or object.

• Debt Ratio Trend – total debt in relation to total assets.
• Expenditure Summary – view expenditures by object and program.
• Revenue – see revenue by source.
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ZOOM WV Financial – Dashboards
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You will also see graphs on this page. You can hover over any column and get a summary of data 
or double-click on the column and you get details.

ZOOM WV Financial – Dashboards
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This is the detail you get when you double-click on a column in a graph. 
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ZOOM WV Financial – Dashboards – Monitoring Tools
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Select the Monitoring Tools option. Filter based on your particular criteria. 

ZOOM WV Financial – Dashboards – Monitoring Tools

58

This is an example of a Revenue Monitoring Tool. You can export this data to Excel or PDF. 
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ZOOM WV Financial – Dashboards – Monitoring Tools
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This is an example of an Expenditure Monitoring Tool. 

ZOOM WV Financial – Dashboards – Monitoring Tools

60

Description 
of column 
headings.

Description 
of highlights
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ZOOM WV Financial – Dashboards – Monitoring Tools
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Description 
of column 
headings.

Description 
of highlights

Other Helpful Links
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WV Legislature / WV Code

• West Virginia Legislature (wvlegislature.gov)
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Select 
“West Virginia Code”

WV Legislature / WV Code
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http://www.wvlegislature.gov/
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WV Statewide Contracts

• West Virginia Purchasing Division (state.wv.us)
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Vendor Self-Service

• wvOASIS.gov
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https://www.state.wv.us/admin/purchase/contracts.html
https://www.wvoasis.gov/
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VISTA

• Home Page - wvsao.gov
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VISTA
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https://www.wvsao.gov/
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VISTA
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VISTA
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VISTA
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VISTA
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Thank you!

Lori.Elliott@k12.wv.us

304-558-6300 x 1

73
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